How to use
FileCloud
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1. You can access DAH shared drive (P drive) via FileCloud
when you're outside of DAH campus. FileCloud can be
accessed from DAH website
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Email (Outlook 365) File Sharing (File Cloud) Password an

or the link below, and log in with your DAH
username and password.

https://filecloud.dah.edu.sa/ui/core/index.html#/



https://filecloud.dah.edu.sa/ui/core/index.html#/

2.

Log in with you DAH username and password select
Network Shares

All Files Upload Files

® MNetwork Shares
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3. You will have two folders to choose from
DAH is for P — Drive
Data is for G - Drive
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The following is some simple instruction on how to use some of the features.

Hover over the file and options will appear for you

Download

w4 F L&
4@7522111‘ M

Delete

Dec 13, 2021 9:41 AM

Sep 26, 2018 10:48 AM

Apr 16, 2017 1:04 PM

To view

11KE

397 KB

@ Preview

& Download

& Openin Desktop
&Y Rename

< Share

&  Copy Direct Link
B Previous Versions
[ Delste

8 Lock

3 Comment

@ Copy

-  Move

£ Notifications

©  Apply Color Tag

Send For Approval

Start Workflow
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2. Click on the icon show in the below image to change the )
view for the folders and files N %

88 Large Grid

3. Click on the three dots to view the actions you can use
on the folder or selected files
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3. To upload files and folder or create new folder, Click on f

\% s
“Add Files and Folders” N4

> Upload Folder

New Folder



Also, you can use the FileCloud app on your phone to access FileCloud. 7 MR
You can find the app in App Store and Google Store. 2

FileCloud .

7 FileCloud
’ Enterprise File Sharing

2% K+ €

[ open )

After downloading the app on your phone, open the app then type the DAH
FileCloud link in the first field then resume to log in normally into FileCloud as
shown in the image below then proceed to log in with your DAH username and
password.

Welcome

Please enter your server address :

https:/ifilecloud.dah.edu.sa



https://play.google.com/store/apps/details?id=com.manageengine.sdp&hl=en&gl=US&pli=1
https://apps.apple.com/us/app/filecloud/id646612982
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